
KOTERWAS ORTHODONTICS

Handbook Acknowledgment

Document receipt of current employee handbook and responsibility to follow office policies.

RECEIPT & RESPONSIBILITIES

I acknowledge that I have received access to the Koterwas Orthodontics Employee Handbook.

I am responsible for reading it, asking questions about unclear provisions, and following applicable

policies and procedures, including attendance, timekeeping, patient care, privacy, safety, and conduct.

I understand that policies may be changed as permitted by law and that I will be informed of updates

using the practice's normal communication channels.

This acknowledgment does not create a contract of employment or guarantee employment for a fixed term.

Any employment status and applicable rights remain governed by law and written agreements, if any.

HANDBOOK VERSION & ACKNOWLEDGMENT

Handbook version / effective date Date handbook received

I received access to the handbook I know how to ask policy questions

Employee signature (type full name) Date
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